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1. O6mue NoJIOKeHHH ey % g

1.1. Hacrosmee IlomoxeHue paspaboTano B coorsoTeTeuM ¢ KOHCTHTYLMEH PO,
TpymoBEIM KOJEKCOM PH Ne 197-®3 or 30.12.2001 T, deepanbHbBIM 3aKOHOM PO «O6
prGopMaryy, AHQOPMAIHOHHBIX TEXHOJOTHAX M 0 3allHiTe pHbopMarus» Ne 149-®@3 ot
27.07.2006 ., ©enepaibHbIM 3aK0HOM P® «O mepcoHaNbHBIX JAHHBIX No 152-®3 ot 27.07.2006
r., Ykasom llpesneHTa PO «O6 yTBEPXKICHUH MNEPEHHA cpeneHnil KOH(UICHIMAIBHOIO
xapaxTepa» Ne 188 ot 06.03.1997 r. ¥ ApyrAMH HOPMATHBHAIMA IpaBOBEIMH aKTaMH.

1.2. Hacrosmmee IlomoxeHue OMPEICIACT nopsIoK 06paboTKA TEPCOHATBHBIX TaHHBIX
pabOTHHKOB 000 «YK «Axsaropus» M TapaHTHH KOH(pHUIECHIHAIBHOCTH CBeJICHUH,
IpeIoCcTaB/IseMbIX paboTHHKOM PabOTONATEIO.

1.3. IlepcoHaTBHBIC NaHHBIC pabOTHHUKA SBIAIOTCA KOHGMUACHIHAIBHOH uadopManrei.

9. TloHsiTAE ¥ COCTAB MEPCOHATBHBIX IAHHBIX pa00THHKA

2.1. IlepcoHaNnbHBIC JAHHBIC paGoTHHKA - 3TO HeoOxommMas paboTojarelio B CBAH C
TPYIOBEIMH OTHOIICHUAMH yHGOpMAIHS 0 KOHKPETHOM COTPYIHHKE.

K mepcoHalIpHEM JaHHEM paGOTHHKA OTHOCATC:

- (pammTHs, UM, OTHECTBO;

- roj, Mecsl, Jara H MECTO pOKIEHHs, @ TaKKe HHBIC JaHHBIE, COJEpKalmuecs B
yIOCTOBEPEHHAH JIMIHOCTH paboTHHKA; :

- JaHHbIe O CEMEHHOM, CONMAIEHOM 1 JIMYIIIECTBEHHOM ITOTIOKCHUH;

- nmaumHBIEe 006 00pa3oBaHUK paGoTHHKA, HATTHIAY CTIeIMATBHEIX 3HAHUHA HITH IOATOTOBKH;

- maxHble 0 IpodeccuH, CrenUalbHOCTH paboTHHKA;

- cBejeHHMS O I0X0faX pabOTHHKE;

- JaHHBIC MEIHIMHCKOIO XapaKTepa, B ciTydasx, Ipely CMOTPEHHBIX 3aKOHOIATEIIECTBOM;

- JaHHBIE O YICHAX CEMBH paboTHHKA; _

- IaHHBIE O MECTE XHUTEIBCTBA, [I0YTOBEIH ajipec, TelIehoH pabOTHHKA, & TAKKE WICHOB ero
CEMBH;

- JaHHEIE, COZEPKAITHECH B TPYLOBOH KHUKKS pabOTHMKA | €ro JTMIHOM JIEIIC, CTPaxoBOM
CBUIETENHCTBE TOCYLApCTBEHHOTO ICHCHOHHOTO CTPaXOBaHHA, CBHJCTEIBCTBE O
OCTAHOBKE Ha HAJIOTOBBIA YUET;

- JaHHBIE, COAEpXKAIuecs B JOKyMEHTaX BOMHCKOTO y4eTa (IpH HX HAIHYAN);

- WHBIE TepcOHaJbHBIC NAHHBIC, TIPH ompeieeHAN obpeMa M COAEpXKaHHS KOTOPBIX
paboTozaTenb PyKOBOACTBY CTCA HacTosimuM [ToNoKeHIeM ¥ 3aKOHOIATe/I-CTBOM PO.

3. O6paboTKa MEpPCOHATLHBIX JAHHBIX paboTHHKA

3.1. O6paborka TEPCOHATBHBIX JaHHBIX paboTHMKA - TIOJYHICHHE, XpaHeHue,
KOMOHHHEpPOBaHHE, Iepesaia HIH moboe Apyroe HCIOIB30BAHKEC epCOHATBHBIX JIAHHBIX
paboTHHKA. OGpaboTKa TepCOHANBHBIX TAHIDBIX paGOTHHKA OCYIIECTBILICTCA ML obecnedeHHA
cOGIIOICHAs] 3aKOHOB M HHBIX HOPMATHBHBIX [IPAaBOBEIX AKTOB, CONEHCTBHA paboTHHKY B
TpYHOYCTPOHCTBE, 06yueHud, TPOIBIKEHHE 110 cinyxbe, obecredcHHs nugHOH 6e30ImacHOCTH
paGoTHHKa, KOHTPOJA KauecTsd H KOJMYECTBA BBHIONHSEMOM paboTel ¥ obecniedeHus
COXPAHHOCTH WMYIIECTBA, OTUIATE! Tpy[a, IONb30BAHUA JBrOTAMH, TIpe/y CMOTPEHHEIMH
saxoHOIaTeNnscTBOM PO 1 aKTamMu paboTonaTess.



3.2. PafoTtoparens HE MMECT IIpasa noaydarh H 00OpabaTrIBaTh TepcOHaIbHBIE TaHHBIC
paboTHHKA O €TO0 [OJMTHYECKAX, PETATHOZHBIX W HHBIX yOeXKACHAIX U yacTHON Xu3HH. B
CiTydasx, HETOCPE/ICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYHAOBBIX OTHOIIEHUH, B COOTBETCTBHH CO
cratheit 24 KoOHCTUTYIHH Poccuiickoit ®enepamuu  paboToAATENb BIIpaBe TMOJNY9IaTh H
06pabaThBaTh JAHHEIC O qacTHOM XHU3HH paboTHHKA TONBKO C €O MHCHEMEHHOTO COrIacHd.

3.3. Ha ocHOBaHUE HOpM Tpy/0BOTO xomexca P® (ct. 86), a TAKKE HCXOMLL 13 TIOJIOKEHHH
o 2 cr. 6 (efepalbHOrO 3aKOHA Ne 152-®3 «O mepcoHANBHBIX JIAHHBIX?, obpaboTKa
TIepCOHATBHBIX IaHHBIX OCYIIECTBIIACTCA paboToznareneM 0e3 MHCBMCHHOTO coryacus paboTHHKA,
3a MCKJIIOUEHHEM CITYyHacB, TpeLyCMOTPEHHBIX (hemepaTbHEIM 3aKOHOM.

3.4. Bee mepcoHATbHEIE IaHHBIC O paboTHHKe paboToAaTerh MOXKET ¥ IO/KEH MOTyIdTh
OT HETO CaMoro.

3.5. Pa6oTHuK 00s13aH MPEIOCTABIIATE paboToNaTENIO JOCTOBEPHBIC cBenenus o cebe U
CBOEBPEMEHHO COOOMIATH eMY 06 W3MCHEHWH CBOMX MEPCOHANBHBIX JAMHBIX. PaGoToaTenb
iMeeT IPABO NPOBEPATh NOCTOBEPHOCTH CBEICHHH, IPeNoCTaB/ICHHBIX palOTHHKOM, CBCPSA
JIaHHBIE, IPEJOCTaBICHHBIC pabOTHIKOM, C HIMEIOLIMHUCA Y paboTHHKA JOKYMEHTaMH.

3.6. B ciyuasx, Korza paboTofaTeNh MOXKET MONYTHTE HeoOX0oauMBlIe TIEPCOHATBHBIC
naHHple PabOTHHKA TOJBKO ¥ TpeThEro JIMIE, paGoTonaTens AOJDKEH YBENOMHTE 06 sTOM
paboTHHKA. PaGotonaTens obs3aH COOOIIUTH paboTHHKY O HEIX, criocofax W MCTOYHMKAX
TOMy4YeHHs IEPCOHANBHBIX  JIAHHBIX, 4 Talke O XapakTepe MOUIeKaIHX TIOJTY SCHHIO
IepCOHANBHBIX TAHHBIX.

3.7. IlepcoHanpHbIE TaHHBIC pabOTHHKA XPAHATCA B JHTHOM nene paGoTHUKA. JIHUHBIE
jena xpansres B OyMaXHOM BHIC B mamnKax ¥ HAXOJATCS B ceHide MM B pecropaeMoM mKady.
[lepcoHaNbHBIE [AHHBIC paGoOTHHKA XpaHATCA TaKKe B 57IEKTPOHHOM BHJIE Ha JTOKaILHOA
KOMITBIOTEpHON ceTd. JIoCTyIl K 5IeKTpOHHBIM Oasam MaHHBIX, cofiepIKaIM epCOHaIBHbIC
JaHHBIE PAOOTHHKOB, JOJIKEH 6LITh OrpaHUdeH B 00eceTnBATRCA CHCTEMOH rapoJiei.

3.8. CoTpyaHuK paboToAaTesLd, MMEIONTAH JOCTYII K IEPCOHABHBIM IAHHBIM pabOoTHUKOB
B CBS3M C HCIOJHEHHEM TPYAOBBIX o6s3agocTel, 00eCIeYnBACT XPAHCHUC uHGOpMAIHH,
cozeprKaeii MepCOHANBHEIC JAHHBIC paboTHHKA, HCKIIOHArOMmee 0CTyH K HAM TPETHHX JIHIL.

3.9. CoTpyIHUKH paboronarens, HMCIONIAC JHocTyl K IEPCOHATBHBIM JIAHHBIM
pabOTHUKOB, HMEIOT TIPaBO [10JIy9aTh TOTBKO T MEPCOHAIBHBIC JagEble pabOTHHKA, KOTOPBIC
HEeoOXOIMMBI MM JULA BBIIOTHCHAA KOHKPETHBIX TPYAOBbBIX (byHKIAH.

3.10. JlocTyn K MEepCOHANBHBIM JaHHBIM PabOTHHKOB 0e3 CIEIHANbHOTO pa3perIeHusa
HMeIOoT PaGOTHUKY, 3aHAMAFOIIHE B OpTraHi3aliy CIEIYIOIIHe JOJDKHOCTH:

- PyxoBojuTeINb;

- T'nasubni Oyxrantep;

- CoTpyIHHK OTZeNa KaJpOoE;

- HavanbHAKH CTPYKTYPHBIX mofipa3/e/e n# - B OTHOMICHUH MepCOHATBHBIX JIAHHBIX
pabOTHAKOB, THCILIIIXCA B COOTBETCTBYIOMHKX CTPYKTYPHBIX HOIpa3AeICHIIX.

3.11. Jlomyck K MepCOHaTbHBIM AaHHBM paboTHIKa APYTHX COTPYAHHUKOB paboTopatend,
He HMEIOTIHX HajexalnuM 06pasom 0(OPMIIEHHOTO JIOCTYIIa, 3anpermaeTcs.

3.12. PaoTHUK WMEET IIPaBO Ha cBOGOHBIN JHOCTYIl K CBOMM IEPCOHANBHBM JaHHBIM,
piOTOUAs [PaBO HA TONYYeHHe KOIWH moGolt sampcH (3@ HCKIIOYEHHEM ClyHdacs,
TpeLy CMOTPEHHBIX denepanbHBM 3aKOHOM), COZepIKaIed ero mepcoHanbHbIe naHHbie. PaboTHHK
pMeeT IPaBO BHOCHTH MPEUIONKEHHMA IO BHECEHWIO W3MEHeHMI B CBOM JaHHbIC B CITyHac
oOHapyIKEHHUS B HAX HETOYHOCTEH.

3.13. Tlepenada MepCOHATBHBIX JAHHBIX paGOTHHKA TPETHHM JIHIAM OCYINECTBIIACTCA
TOMBKO ¢ DHCHMEHHOTO COTJIACHA paborauka. Cormacut pafoTHHKa Ha Iepeady Cro
T1epCOHATBHBIX IAHHBIX TPETEAM JTEIaM He TpeOyeTcs B CirydasX, Koria s1o HeoOX0IUMO B LEIIX
[P Ty IPEIKICHAS YTPO3BL KUIHHA 1 37I0pOBBIO PaOOTHHKA.

3.14. TIpexocraBieHue NEPCOHATLHBIX JAHHBIX pabOoTHHKa rOCYAapCTBCHHBM opraHam
[IPOM3BOJIUTCS B COOTBETCTBUA € TpeGOoBaHHUAMH ICHCTBYOLIETO 3aKOHOIATENLCTBA M HACTOSITHM
T1oMOXKEHHEM.



3.15. TlepconanbHbIC JAHHBIC paboTHHKA MOTYT OBITH [PE/OCTABIICHEL POICTBEHHUKAM
JUTE WIEHAM €r0 CEMbH TOIBKO ¢ THCHMEHHOTO PaspeIeHIs caMoro pabOTHHKA, 33 HCKITIOUCHHEM
cllydaes, KOrJa mepefiada MepCoHaIbHbIX NAHHBX paGoTHEKA Ge3 ero COoriacks AOIMyCKacTCi
IeHCTBYIOMAM 3aKOHOIATe/IbCTBOM PO,

4. OpraHu3anus 3aMHThHI NepCoHaIbLHBIX JAHHBLIX paloTHHKA

4.1. 3amuTa NepcOHANBHEIX NaHHBIX pabOTHHKA OT HEMPABOMEPHOTO MX HCIIOJTE30BAHHSA
MITH yTpaThl 00eCceYHBacTCs paboToaTeeM.

4.2, 3ammTe TOMICHKHT:

- mH(OPMAIHS O IEPCOHATLHBIX TaHHBIX paboTHHKa,
- JOKYMEHTbI, COfIEpIKaIIHe NIEPCOHATBHEIC nmaHHBIe paOOTHHKA;
- IIepCOHATBHBIE IAHHEIE, COCPKAIIHUECS Ha 5IEKTPOHHBIX HOCHTEILAX.

4.3. SampTa CBEJEHHI, XPAHAIIMXCA B JJICKTPOHHEIX fazax maHHBIX paboromarend, OT
HeCAHKIIHOHMPOBAHHOTO JOCTYIIA, MCKAMKCHUA 1 YHUUTOKEHHSA HHPOpMAIWH, & TAKKE OT HHBIX
HEIIPABOMEPHBIX IeHCTBHH, ofecrednBaeTCs pasrpaHAUeHHEM 1IpaB 0CTyIa € HCIIOJIb30BaHHEM
YUETHOM 3aIHCH 1 cHCTEMOM mapomeH.

5. OTBETCTBEHHOCTD 32 HAPYICHUs HOPM, peryupylomux paboTy ¢ nepcoHaIbHbIMH
TAHHBIMH '

5.1. Jluma, BUHOBHBIE B HapyIICHHH HOPM, pEryIHpyIOMKX TOIYICHNC, 00paboTKy H
3QIIATY TEPCOHAIBHBIX JAHHBIX paGoTHMKA, HECYT MaTephalbHYIO, IUCIATITMHAPHY O,
a[MUHHACTPATHBHYIO, TPaX/aHCKO-IPABOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTH B TOPAZKE
yCTaHOBJICHHOM (elepabHbIMA 3aKOHAMH.

5.2. Pasrnamenue NepcoHaIBHBIX TaHHBIX paboTHUKA (TIepezasa uX TOCTOPOHHIM inam,
B TOM uHMCTe pabOTHUKAM OpraHu3alud, HE HMEIOMM K HHM [OCTYyIa), WX IIyOmuuHOe
pACKpBITHE, yTpara NOKyMEHTOB H HHBIX HOCHTENEH, COIEPKAIMHX IIEPCOHANBHBIC NaHHBIC
paGoTHUKA, @ TaKXe WHBIC HApyIICHIA oGs3anHocTelf TO WX 3amETe H 00paboTKe,
yCTAaHOBIEHHBIX HACTOSIIAM TMonoKeHUeM, JTOKANBHEIME HOPMATHBHEIMH aKTaMH (mprKa3amHu,
PACTIOPSKCHHUAMHE) OPraHM3aLiii, BICUCT HAIOYKEHHE Ha COTpYIHHKA, MMEIOIIEro AOCTyIl K
[1epCOHAIBHBIM JAHHBIM, MCIHMILITHHAPHOTO B3LICKAHMS - 3aMEUaHUs, BEITOBOPA, YBOJIBHCHHA.

5.3. CoTpyXHHKH, HMEIONIHE JOCTYT K IIEPCOHATLHEM JaHHBEIM pabOTHHKA, COBEPIIHBIIHE
yKa3aHHBIH JUCIMILIMHAPHBIA IIPOCTYIOK, HECYT IMOJHYIO MaTepHAIBHYIO OTBETCTBEHHOCTD B
ciIydae IPHYHHCHHA €ro neiicTBHAMHE yiep6a paboToaTemto (1. 7 ct. 243 TpynoBoro Kozuexca
P®).

5.4. CoTpyJHHKH, AMEIOIHE TOCTYII K HepCcOHaNbHBIM JAHHBIM palOTHMKA, BHHOBHBIC B
HE3aKOHHOM PAs[VAlIEHWH MM HCIOJIE30BAHHN [EepPCOHANBHBIX  JAaHHBIX paboTHHKOB
pa6oTozaTeist Oe3 cormacus palOTHHKOB 13 KODBICTHO} A/IM HHO¥ JHYHOH 3aUHTEPECOBAHHOCTH
¥ [PYYHHABIIAE KPYIHEIH yImep6, HeCyT YTONOBHYIO OTBETCTBCHHOCTD B COOTBETCTBHH CO CT.
183 VronogHoro kozxexca PO.

6. 3aKJII0YHTEIbHBIEC M0JI0KEHHH
6.1. Hacrosumee [TonojkeHre BCTyIAeT B CHIIY ¢ MOMCHTA ero yTBep KICHHUS 1 ICHCTBYCT

HeccpodHO.
6.2. VaMeHeHHs W/WIA JOTIONHCHHMSA B HACTOAMCE TlomoxeHre BHOCATCA ITyTEM
YTBEPIKIECHHSA €T0 B HOBOH PeIaKIUH PyKOBOUTENIEM OPTaHH3aIAH.



